Direct Referral Form 

Postponement of Steps to Success

Issues Precluding Completion of Steps to Success Prior to WIA Enrollment

A condition of this referral is that completion of the Steps to Success will occur prior to exit, be documented in the case file and verified on the exit form.

Customer Name: ___________________________________ SSN: _______________

· 1.
Partner Agency co-Enrollment

Job seeker is enrolled in a One Stop Career Center System partner funded program, and can benefit from coordinated WIA funded services.

· 2.
Trade Adjustment Act (TAA) co-Enrollment

Job seeker is enrolled in TAA funded training, and can benefit from coordinated WIA funded services.

· 3.
Pending Program or Self Initiated Training

Job seeker is pending enrollment in a training opportunity either program, or self-initiated.

· 4.
Deficient in Basic Literacy Skills

Job seeker is deficient in basic literacy skills as determined by standardized test scores, social service records, school records, and/or other documented source.

· 5.
Limited English Language Proficiency

Job seeker is limited in English language proficiency as determined by standardized test scores, social service records, school records, and/or other documented source.

· 6.
Occupational Obsolescence for Dislocated Workers

Job seeker was laid off due to plant closure or reduction in workforce, and

Job seeker skills/transferable skills are obsolete, and

Job seeker is unlikely to return to the same or similar occupation per LMI data.

· 7.
Other Identifiable Barriers
Job seeker has other identifiable barriers that preclude completion of the Steps to Success process prior to WIA enrollment as described below:

___________________________________________________________________

Staff Signature:______________________________________ Date:______________

Supervisory Approval Signature: ___________________________________________
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