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PRE-CONTRACT SITE VISIT

COMPLIANCE MONITORING REPORT

PROGRAM IDENTIFICATION

Training Provider:       
Course:       
Program Director:       
Program Contact:      
Address:      
Training Site Address:       

Staff Interviewed:       
Program Description:       
EASTBAY Works Monitor:       
Industry Expert:      
Date of Visit:       
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PART I.   SPECIFIC PROGRAM ACTIVITIES


YES
NO
NA

1.
Does the program have current certification from BPPVE 
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

or other certification as listed in Section II of the


RTPD Applications? 

Maximum number of students enrolled per class:       

Teacher to student ratio:      
PART II.   PROGRAM ADMINISTRATION   

A.
STAFFING

1.
Are the instructor certifications appropriate to the 
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

training current? 

2.
Does the Personnel Manual include staff and participant 
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

grievance procedure? 

3.
Is a personnel file maintained for each staff member, along  
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

written job descriptions? 

4.
Is the Training Provider’s Organizational Chart current?  
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

If not, produce a current organizational chart.

B.
PROGRAM FACILITIES 

1.
 Are all program facilities, including classrooms and
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 administrative offices, accessible to people with disabilities? 

2.
Are program facilities in accordance with health and safety
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

standards established by State and Federal Law? 

3.  
Fire exits present and clearly marked? 
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

4. Fire extinguishers present? 
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



          Page 2 of 5



YES
NO
NA



5. Absence of safety hazards? 
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

              


6. Are the facilities neat/clean? 
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

7.  
Proper ventilation, heating and/or air conditioning?  
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

8.
Adequate space and lighting? 
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

9.
Are restrooms clean and accessible?
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

10.
Is there adequate parking?
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

11.
Is there convenient public transportation?
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

PART III.  GENERAL PROGRAM ACTIVITIES

1.
Does the organization/program have a participant 
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

orientation procedure? 

2.
Is tutoring included? 
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 

3.
Is information be given advising participants of their 
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

non-discrimination and equal opportunity rights,


including the right to file a complaint?

4.
Is the agency’s policy of nondiscrimination and equal
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

opportunity posted prominently in reasonable numbers and places?

5.
If the required nondiscrimination and equal opportunity
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

notice is needed in a language other than English, is that 
notice provided?


6.
Is there a code of conduct, i.e., (attendance policy,
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


drug free work place)?

7.
Is there any evidence of involvement in
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


political or sectarian activities?
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PRELIMINARY MONITORING SUMMARY

STRENGTHS AND WEAKNESSES:

     
CORRECTIVE ACTION:
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ATTACHMENT A

INDUSTRY EXPERT



YES
NO
NA

1.
Does the curriculum meet industry standards?
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



2.
Are the criteria for course admission appropriate?
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

3.
Does the training equipment meet industry standards?
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



4.
If equipment is required for occupations being taught,
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

is there a reasonable ratio of equipment to participants?

5.
Are instructional and training facilities appropriate?
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

6.
Is student progress measured?
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

7.
Is additional tutorial support available?
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

8.
Is the instructor knowledgeable in the field?
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



STRENGTHS AND/OR WEAKNESSES:      
CORRECTIVE ACTION:      
Industry Expert:       

Title:      
Company:      


Phone/E-Mail:      


Date:      
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(Attachment A – Industry Expert)
