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Connecting People with Opportunities for Employment



“Steps – To – Success”

	Participant’s Name:




	Phone Number:




	Social Security Number:




Steps to Success are tasks to be completed prior to consideration for enrollment into Workforce Investment Act (WIA) funded programs.  As you complete each of the steps (tasks) below, be sure to have a One Stop Career Center Staff Member sign the appropriate box indicating they have verified your successful completion of that step.

	Steps
	Date Activity

Completed
	One Stop 

Location     
	Verifying Staff

Signature & Date

	Orientation Step:

Attend a One Stop Orientation online or in person
	
	
	

	Resume Step:

Have an “employment-ready” resume of skills and experience through self-development, resume workshop attendance, or resume assistance from another agency
	
	
	

	Interviewing/Job Search Step:

Demonstrate effective interviewing skills and job search techniques through a one-on-one interview with Center staff, attendance at an interviewing skills workshop, or interviewing skills assistance from another agency


	
	
	

	Optional Step(s):

Register and input an employer accessible resume in CalJOBS

   
	
	
	


For assistance with completing STEPs, you may attend workshops at any of the One Stop Career Centers on resume preparation, interviewing skills or job search preparation and techniques.  Check the Center Calendar for workshop dates.
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